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College Values

Students: as the focus for the work of everyone at the College

Mutual Respect: caring for and valuing students, staff, governors and our community
Integrity: honesty, hard work and personal and social responsibility

Learning: a passion for learning and its capacity to change lives

Excellence: high aspirations, high standards and high achievement

Policy Statement

The 16 to 19 Bursary Fund provides financial support to help students overcome the specific financial
barriers to participation they face so they can remain in education. The bursary fund is intended to help
students with their actual costs of participating, and bursary decisions are based on students’ individual
circumstances and their actual financial need. At Luton Sixth Form College, we call, the bursary fund The
Learner Support Fund.

Funding is provided by the Education & Skills Funding Agency (ESFA) and administered by the College.
When we receive an application for support, we carry out a financial assessment of each applicant and
administer the Learner Support Fund in line with the ESFA’s Bursary Fund Guide.

There are two types of funding available to our students:

1. Discretionary Learner Support Fund which is based on household income. — please see appendix 1
for more details of this scheme.

2. Defined vulnerable groups Learner Support Fund, please see appendix 2.

Eligibility Criteria
The following criteria applies to all students who apply for support:

e The Learner Support Fund is available for students aged 16-19 attending Luton Sixth Form College,
regardless of whether they live in Luton or not.

e Students aged 19 or over are only eligible to receive a discretionary 16-19 bursary if they are
continuing on a study programme, they began aged 16 to 18 (19+ continuers) or have an Education,
Health, and Care (EHC) Plan.

e Students must meet the residency criteria in ESFA funding regulations for post-16 provision.

Individuals must be ordinarily resident in the UK on the first day of learning to meet the residency
requirements.

e Unfortunately, asylum seekers are not entitled to public funds. Those aged 18 and above are entitled
to education, but not to public funds. Therefore, any support awarded, must be in-kind such as support
with travel or course materials which need to be purchased. If further support is required, applications
should be made directly to the Home Office. The Refugee Council may be able to provide additional
guidance.

e |f you don’t qualify to receive support from the Learner Support Fund, there may be other ways to



https://www.gov.uk/government/publications/advice-funding-regulations-for-post-16-provision

get help —please see appendix 3 for details of organisations which may be able to help you and your
family.

Application process

Once you have applied, we will assess your application in line with the eligibility criteria and your individual
need and will let you know if your application has been successful. We will tell you what funding we are
able to provide which might be support with travel costs, including to a work placement or a university
interview or open day, books and equipment needed to support your course of study, college meals or
essential curriculum related trips.

Please note that we administer these funds at our discretion and there is no automatic entitlement to
support. Funding provided is only ever a contribution to course related compulsory costs and will not
necessarily cover all your additional financial needs. As funds are limited, it may be necessary to close a
bursary at any point during the academic year.

Data Protection

All applications will be treated in strict confidence and, if your application is unsuccessful, we will shred
your application form. The college will dispose of your form in accordance with the college Data Protection
Policy and internal college guidelines concerning the disposal of confidential and personal information.

The College will only keep student data for as long as it is deemed necessary and in accordance with
auditing and retention of financial information guidelines. No data will be kept that is deemed to be “no
longer required”.

Returning Students

In making decisions about Learner Support Fund payments the college can exercise discretion as to whether
we carry out checks annually or just once at the beginning of a student’s course of study.

Therefore, if your household circumstances have not changed since you were approved for funding last
academic year you will be required to sign and date a self-declaration form rather than resubmit benefit
and/or income evidence.

Please note that, we cannot make flat weekly payments to all students who qualify to receive support and
we will ask additional questions on the declaration form to determine what support in kind can be given to
you during the next academic year and will confirm this to you, via email, in the autumn term.

Terms and conditions of financial support

By submitting an application or declaration form, you are agreeing to the following terms and conditions of
support:

Your attendance will be monitored with all absences explained. The college will only authorise certain
absences which are detailed on the contract document signed by students and parents/carers before funding
is issued.

Your behaviour should be acceptable and in line with the student code of conduct and the college values.

If you withdraw from your course before completion or complete early, you may be required to repay all or
part of any award made.



Childcare funding/support if you are aged 16-19

The college doesn’t contribute towards the cost of childcare for students who have children. If you’re 19 or
under and want help with childcare costs, you can apply for Care to Learn instead. You can still apply for
Learner Support for help with other costs, like travel.

What to do next

If you think you meet the criteria to apply for a Discretionary Learner Support Fund payment, please complete
and submit the application form which will be emailed to you once you have enrolled at college. You must
upload proof of eligibility and a photograph of your bank card prior to submitting your application. Full
details of this fund can be found in appendix 1 of this document.

If you think you meet the criteria to apply for a Vulnerable Learner Support Fund payment, please make
contact using learnersupportfund@Ilutonsfc.ac.uk and we will forward your details to our student welfare

advisor who will assess your case and submit a claim on your behalf. Full details of this fund can be found in
appendix 2 of this document.

Complaints

Any complaints relating to the application of the Learner Support Fund will be investigated in accordance
with the college Complaints procedure, a copy of which can be found on our website.


https://www.gov.uk/care-to-learn
mailto:learnersupportfund@lutonsfc.ac.uk

Appendix 1

Discretionary Learner Support Fund Guidance

In order to qualify to receive funds from the Discretionary Learner Support Fund, your parent/carer must receive
at least one of the following benefits or have a Gross household income of less than £40,001 or under per annum.

Benefits Assessment for Learner Support Fund payments
The qualifying benefits are:
® Income related Employment and Support Allowance (ESA).
® Income Support.
® Income-based Job Seekers Allowance.
e The guarantee element of State Pension Credit.
e Support under part VI of the immigration and Asylum Act 1999

e Child Tax Credit — providing that the parent/carer does not receive Working Tax Credit and have an annual
gross income of no more than £16,190, as assessed by HMRC.

e  Working Tax Credit run-on — paid for 4 weeks after someone stops qualifying for Working Tax Credit

e Universal Credit (UC) with net earnings not exceeding the equivalent of £7,400 for each year (after tax and not
including any other benefits you receive). Universal Credit claimants should provide a printout or screenshot
from their UC app/online account showing the last three months’ UC awards, the pages should show:

¢ Name and address of claimant
¢ The calculated take-home pay for the period

¢ The Universal Credit payment for the period

IMPORTANT: Working Tax Credit is not a qualifying benefit for free meals and a parent or student in receipt of
Working Tax Credits is not entitled to a free meal.

Unless otherwise stated, benefit evidence supplied can be in the student’s own name or parent/carer they live with.
If the student has a different surname to the parent/carer, a name link document should also be provided. This
could be:

e A benefit letter linking to the applicant e.g., Child Benefit letter
e Birth/Adoption certificate

e Benefit evidence provided must be dated within three calendar months of the application.

Household Income Assessment

Students who are not, or whose families are not in receipt of any benefits, who have a gross household income of
less than £40,001 per annum, can apply for support via a household means test.

Income evidence should be provided for all members of the student’s household; each person in the



household must supply either:

Recent photocopies of appropriate evidence dated within last six months. To be eligible for financial
support you will need to demonstrate an annual household income below £40,001 (gross taxable
income). Please supply a recent photocopy of the full document(s) that are applicable to the household
that you live in (dated within the last six months).

If you do not have any of the above evidence, proof of household income under £40,001 must be
supplied. This can either be done by providing the last three months bank statements and wage slips for
each working member of the household.

For those who are self-employed, a photocopy of the Self-Assessment Tax Return or a letter from your
accountant stating the projected earnings for 2024/2025 will be required.

Application process

An application form will be emailed to all first-year students who enrol at Luton Sixth Form College in
September each academic year. The form should be completed online and evidence to support the
claim uploaded prior to submission.

Once your individual circumstances and needs have been assessed you may be entitled to the following
support:

Essential course materials

Eligible students who meet the criteria for the 16-19 Bursary Fund may receive a financial contribution
towards essential course-related materials. This support is intended to help remove financial barriers to
education and may include assistance with the cost of calculators, course books, stationery, and other
necessary items required to fully participate in their programme of study. All awards are subject to
individual assessment and availability of funds.

Travel
Travel costs

Students who live over 1.5 miles from the college and who qualify for support can apply for a
contribution towards their travel costs to and from college. Any award offered will be based on
student/discounted rate tickets. It is the student’s responsibility to apply for this directly form the
relevant transport provider. Information can be obtained via the following links:

e Herts Saver Card

e 16+ Zip Oyster Photocard

e 18+ Student Oyster Photocard

e 16-25 Railcard

e Arriva Bus Company

e Centrebus

e Luton Borough Council student transport information

e Central Bedfordshire Council student travel information



https://www.hertfordshire.gov.uk/services/Schools-and-education/Travel-to-school/Savercard/savercard.aspx
https://tfl.gov.uk/fares/free-and-discounted-travel/16-plus-zip-oyster-photocard
https://tfl.gov.uk/fares/free-and-discounted-travel/18-plus-student-oyster-photocard
https://www.16-25railcard.co.uk/
https://www.arrivabus.co.uk/student-travel
https://www.centrebus.info/student-ticketing/
https://m.luton.gov.uk/Page/Show/Education_and_learning/Schools_and_colleges/Pages/travel-assistance.aspx
https://www.centralbedfordshire.gov.uk/info/3/schools_and_education/530/apply_for_school_transport

Cyclists

Eligible students who choose to cycle will be awarded a one-off payment of £50 to support the costs
associated with cycling and securing their bike. Any award made is intended to be used to
purchase/upgrade associated safety equipment and accessories, e.g., a D lock, or a new helmet. Receipts
will be required before a refund is issued. Please note that this payment only applies to students who
use a bicycle to travel to college.

Private hire taxis and mini-cabs

Support towards the cost of private hire taxis and mini-cabs are not eligible for a college contribution. If
a student cannot walk to college or access public transport because of their special educational needs
and disabilities (SEND) or a mobility difficulty, the family should apply for support from their Local

Authority directly.

Course Trips

Students who qualify for the 16-19 Bursary Fund may also be eligible for a contribution towards the cost
of essential curriculum trips. These trips must be directly related to the student’s course of study and
deemed necessary for meeting learning objectives. Support is provided to ensure all students can access
these valuable educational experiences regardless of financial circumstances. Contributions will be
assessed on an individual basis and are subject to the availability of funds.

Free College Meals

A student must be aged 16 or over but under 19 on 31 August 2025 to be eligible to receive Free College
Meals (unless they are a 19+ continuer or have an EHCP).

The maximum weekly award for Free College Meals is £20. The exact amount awarded is based on
individual circumstances and how many days the student is expected to attend college. This amount is
subject to review throughout the academic year and students will be advised of any change to the
award.

College meal awards are allocated via a cashless system onto the student’s college ID card and can be
used in the Westside restaurant, coffee shop and college shop to purchase food. A choice of meal deals,
including a drink are available at each.

If you have had Free School Meals in the past

Students who have received Free School Meals at their previous school/college, must submit an
application for Free College Meals for this to continue.

Students who have received free meals since 1 April 2018 continue to be entitled even if their household
earnings have risen above the new thresholds and can declare this on the application from without a
further eligibility check. We will note that their free meal entitlement is protected until July 2026.


https://www.gov.uk/apply-school-transport-for-child-with-special-educational-needs-sen
https://www.gov.uk/apply-school-transport-for-child-with-special-educational-needs-sen

Conditions that apply to the Discretionary Learner Support Fund:

All awards are made subject to available funds and applicants will be notified if funding is no longer
available.

There is no deadline for submission of applications, but all students should be advised to apply as
early

as possible as the College’s Learner Support Fund allocation is finite.

Applications forms should be submitted online and will be assessed within 10 working days of receipt
of a complete application and full submission of supporting evidence.

Complete applications (submitted with all required supporting evidence) are processed according
to date of receipt.

Evidence of eligibility is retained for audit purposes and remains confidential.

Confirmation of whether your application is successful or not will be emailed to you. This

confirmation of award email will be sent to the email address provided on the application form; it
will outline what support will be made, alongside any payment conditions.

Block, blanket, or flat rate payments are not permitted under the funding guidance and all awards
will reflect the actual costs the student has.

Discretionary awards for exceptional circumstances must be agreed by the Director of Student

Experience.

The Learner Support Fund will be used to provide support in kind, rather than cash. Where this is
not

possible, payments will be made through BACS transfers directly into a student’s bank account. Support
provided via the Learner Support Fund is not repayable. However, loaned equipment should

be returned at the end of the course or when there is no longer a need (whichever is sooner).

Adjustments will be made to any travel payments if attendance is not acceptable. These are:

Weekly attendance

Adjustment to usual travel payment

90-100%

No adjustment made

80-89%

Reduction of 50%

0-79%

No payment will be made

Exceptional Circumstances

Assessment to establish financial hardship is usually based on income and evidence, except in

exceptional circumstances. In this instance, awards can be made on a discretionary basis according to

the individual’s circumstances and financial hardship. Any exceptional circumstances will be considered on

an individual basis and must be approved by the Director of Student Experience or another member of

SLT.

In exceptional circumstances, and where there is real need, food support can be provided without

undertaking checks on household income or gathering usual Financial Support Funding evidence. For

audit purposes signed confirmation of receipt of funding will be retained.

If a student is unable to pay for any essential kit or equipment upfront to participate in their course, they




can apply for funding support before the end of their studies. Applications for the College to order items
directly from suppliers must be approved by the Head of Student Experience or another member of SLT.



Appendix 2

Vulnerable Learner Support Fund

This fund is offered to students who are:

e |ncare.
e (Careleavers.

e Receiving Income Support (IS), or Universal Credit (UC) because they are financially supporting
themselves or financially supporting themselves and someone who is dependent on them and living
with them, such as a child or partner.

e Receiving Disability Living Allowance (DLA) or Personal Independence Payments (PIP) in their own right
as well as Employment and Support Allowance (ESA) or UC in their own right.

Please note, students aged 19 or over are not eligible for bursaries for vulnerable groups unless they meet
the specific age criteria above.

Funding up to £1,200 is available to all students who fall into the vulnerable groups listed above. The amount
of support provided will be based on individual circumstances. To determine this, the college will seek
appropriate evidence from you e.g.:

A letter setting out the benefit to which you are entitled.

e  Written confirmation of your current or previous looked-after status from the local authority which
looks after you or provides your leaving care services.

e Areview of your course of study and any associated costs.

The cost of travel to college.

For study programmes of more than 30 weeks eligible students in the specific vulnerable groups as defined
above, may be eligible for a Learner Support Fund payment of up to £1 200. Students who meet the criteria on
a study programme of less than 30 weeks, can only be awarded support on a pro-rata basis.

Please note that the actual amount awarded will depend on your individual financial needs. Awards made
are intended to support with costs directly related to your course of study e.g., for equipment, travel costs,
meals whilst in college, curriculum related trips and not for living costs.

Application Process

If you fall into one of categories listed above, please make contact using learnersupportfund@Ilutonsfc.ac.uk

and we will forward your details to our student welfare advisor who will assess your case and submit a claim
on your behalf.


mailto:learnersupportfund@lutonsfc.ac.uk

Appendix 3

Additional support

Additional sources of support can be accessed via the information below:

Emergency payments

The College recognises that a student’s circumstances and needs may change later in the year and may, in
exceptional circumstances make an emergency payment to support a student. Any such payments must be
authorised by a member of the Senior Leadership Team and the reason for the payment detailed. The
student must sign to confirm receipt of cash or support in kind e.g., a bus pass for audit purposes.

Food Banks

Details for Luton Food Bank can be found here

Turn2us

Turn2us is a national charity who provide practical help to people who are struggling financially. They have a
free and easy to use Benefits Calculator and Grants Search tools to check what benefits and grants might be

available to claim/apply for.

Citizens Advice Bureau

The Citizens Advice Bureau represents a network of charities who offer confidential advice online, over the

phone and in person, for free. They are independent and impartial; the Citizens Advice Bureau can provide
information and advice relating to benefits, debt/money, housing, and immigration.

Refugee Council

If you are a refugee or asylum seeker, the Refugee Council, can provide information and advice.

Childcare funding/support if you are aged 16-19

The college doesn’t contribute towards the cost of childcare for students who have children. If you’re 19 or
under and want help with childcare costs, you can apply for Care to Learn instead. You can still apply for
Learner Support for help with other costs, like travel.

Learner Support Fund — Application Forms and Guidance for applicants

Learner Support Fund Application Form
Learner Support Fund — guidance document for applicants
Vulnerable Learner Support Application Form — use thc
Returning Student — declaration form is sent by email in the summer term

vk wNRe

Learner Support Fund -Contract


http://www.lutonfoodbank.org.uk/
https://www.turn2us.org.uk/
https://benefits-calculator.turn2us.org.uk/
https://grants-search.turn2us.org.uk/
https://www.citizensadvice.org.uk/
https://www.refugeecouncil.org.uk/
https://www.gov.uk/care-to-learn

Learner Support Fund
Academic year 2025/2026

Discretionary Funding Application Form and Guidance
Please read the guidance overleaf before completing this form

Luton

For College use only.
Date received:

A Personal Details

Surname Forenames
Student ID Date of birth
number
B Eligibility
Please tick all boxes which apply to you or your parents and remember to upload evidence as per the
guidance
Funding Free
D= Discretionary | meals
G = Guaranteed
G v' | e Incareor Care Leaver
G v e Disabled young person in receipt of Personal Independence Payment in own
right
G 4 e Independent student living in local authority-supported accommodation
G 4 e Inreceipt of Universal Credit in own right
D 4 e Inreceipt of Income Support
D v e Inreceipt of income-based Jobseekers Allowance
D v e Inreceipt of income-related Employment and Support Allowance (ESA)
D v e Inreceipt of support under part VI of the Immigration and Asylum Act 1999
D 4 e Inreceipt of the guarantee element of State Pension Credit
D 4 e Inreceipt of Working Tax Credit run-on
e Inreceipt of Child Tax Credit, and
D v NOT in receipt of Working Tax Credit, and
Earned income less than £16,190
D X In receipt of Child Tax Credit and Working Tax Credit, and
Gross household income of less than £40,001
D 4 e Inreceipt of Universal Credit with net earnings no more than £7.400
D X e  Gross household income of less than £40,001
G v e  Received free school meals in High School
D * dontlivecrmorethan " o fror

C Student Bank Details (upload a photograph of your bank card as details need to be verified)

Account name

Name of Bank or
Building Society

Sort Code

Account number

D Applicant’s Declaration - to be signed by the student

| certify to the best of my knowledge that the information given, together with any documentary evidence
provided, is accurate and complete. | understand any funds awarded are conditional on attendance and behaviour,
and that the College reserves the right to stop these payments if | contravene College rules. | understand that it will
be considered a criminal offence if | knowingly provide false or incomplete information.

Signed

Date

The information you give us on your form will be seen only by those members of LSFC staff who need it to process your application, and will be used solely for
that purpose. Your information will not normally be shared with any third party. If you application is unsuccessful your application will be deleted from our

system.



Learner Support Fund 2025/2026

Application Form Guidance Notes

e Please read the Learner Support Fund policy which is available on our website before completing this
form.
e The areas to be completed are shown shaded.

Part B — Eligibility

You will need to provide up-to-date evidence of your family situation by uploading original documents to
submit to us with your application form.

Documents that can be accepted are:  TC602 for the current tax year, 06/04/2025 — 05/04/2026
TC603R for the tax year ended 05/04/2025
Employment and Support Allowance (Income related) contact
Jobcentreplus to obtain a qualifying letter
Universal credit monthly statement to show take home pay.
P60 for every member of the household for tax year ended 05/04,/2025, or
the latest 3 months pay slips for every member of the household.

Documents that we are not able to accept are: Employment and Support Allowance (Contribution based)

Jobcentreplus address Department for Work and Pensions Jobcentreplus
Basildon
Benefit Centre. Winsford Way Chelmsford ESSEX CM98 1AD
0345 608 8545

Helpdesk for HM Revenue & Customs 0345 300 3900

Part C — Bank Details

e Please complete your details carefully and clearly and upload a photograph of your bank card so that we
can verify your bank details. Money can only be paid into an account that is in your name.

e Please note that some types of account cannot receive payment transfers. Please check with your bank
or building society that funds can be received.

Submitting your application

If you are a student new to the college, an email will be sent to you during enrolment which will contain a
link to the application form. Please complete it before the term starts. If you have any queries regarding
the form, please email learnersupportfund@Ilutonsfc.ac.uk

All students can apply later at any time during the academic year, by emailing
learnersupportfund@Ilutonsfc.ac.uk and requesting an application form.

Free College Meals for qualifying students will be allocated from the date of the submission of the form.

Students who qualify for the Scheme will be given a ‘Notice of Entitlement’ contract informing them of
their eligibility and the support they will receive.

If payments are dependent on attendance e.g., travel payments and you have an error on your lesson register
record, please ask your class teacher to amend your register within 3 weeks of the error. If we receive the
correction within that time period travel payments will be backdated.


mailto:learnersupportfund@lutonsfc.ac.uk
mailto:learnersupportfund@lutonsfc.ac.uk

Exceptionally, cash payments may be made. Each application will be treated on an individual basis and is
subject to funds being available and authorisation from a member of the Senior Leadership Team.



Vulnerable Learner Support Application Form

Please complete this form If you are in financial need and are in care, a care leaver, receive Income Support (or Universal
Credit) in your own name or are in receipt of both Employment Support Allowance and Disability Living Allowance or
Personal Independence payments.

Please read the learner support fund policy which is available on our website carefully before completing and submitting
your application.

Section A (to be completed by the student)
Student’s full name: Student ID

| wish to claim support from the Vulnerable Learner Support Fund, and | provide the following information
as evidence of my personal circumstances (please tick as appropriate and attach
documentary evidence)

Tick as appropriate

Written Local Authority evidence of looked-after or care status, or of
previous looked-after status.

For students in receipt of Income Support who are financially supporting themselves and
someone who is dependent on them, a copy of the award

notice in their own name.

For students in receipt of Universal Credit who are financially supporting themselves and
someone who is dependent on them who is living with them, a copy of the award notice in their
own name, plus a tenancy agreement in

the student’s name, a child benefit receipt, a child benefit receipt,
child(ren)’s birth certificate, utility bills etc.

For students in receipt of Universal Credit or Employment and Support Allowance in their own
right, a copy of the claim / award notice, plus evidence of receipt of Disability Living Allowance
or Personal Independence

Payments.

Other relevant financial evidence relating to household income or

circumstances (please specify).
Information provided is for this purpose only and will be treated in the strictest confidence.

B Student Bank Details (upload a photograph of your bank card as details need to be verified)

Account name Name of Bank or
Building Society

Sort Code Account number

C Applicant’s Declaration — to be signed by the student

| certify to the best of my knowledge that the information given, together with any documentary evidence provided, is
accurate and complete. | understand any funds awarded are conditional on attendance and behaviour, and that the
College reserves the right to stop these payments if | contravene College rules. | understand that it will be considered a
criminal offence if | knowingly provide false or incomplete information.

Signed Date

The information you give us on your form will be seen only by those members of LSFC staff who need it to process your application,
and will be used solely for that purpose. Your information will not normally be shared with any third party. If you application is
unsuccessful your application will be deleted from our system.

Section D (To be completed by the Student Welfare Adviser and the Bursary Administrator)
Support agreed (please detail below) Evidence on file? Y/N \




Luton

Full Name: ID number:

Learner Support Fund Contract and Notice of Award 2025-2026

| am pleased to inform you that your application for Student Financial Support for the academic year
2025-2026 has been successful.

Types of support Applicable | Amount of
to you? award

A contribution towards your travel expenses to college. Payments will be Y/N

made to your bank account on a weekly basis.

A contribution towards essential equipment for your course. Y/N/NA

A contribution towards the costs of essential curriculum related trips Y/N/NA

A £50 reimbursement of costs associated with cycling to college and securing Y/N

your bicycle on provision of receipts.

Free College Meals Y/N

Please read carefully the statement below and sign and return this form to the Information Centre for your

file.

| agree to be bound by the rules of the scheme and understand that support will be tailored to my individual

circumstances and programme of study. | understand that unauthorised absence from college and

unacceptable levels of behaviour may affect any Learner Support Fund payments made to me.

| understand that | WILL be paid for absence in the following circumstances and that | will provide documentary

evidence:

Iliness if | provide a medical certificate

Hospital or Orthodontist if | have an appointment letter

Funeral ofimmediate family member if | supply documentary evidence

University or job interview — provided the interview is for college work experience or full-time
employment after you leave College

Religious holiday — maximum of two days in the academic year. One day for EID

| understand that | WILL NOT be paid if the following apply:

Student signature: Parent/Carer signature:

Unexplained absence or illness if | do not provide a medical certificate

Holiday

Daytime interview for part-time work whilst | am studying at college

Doctor or Dentist appointments

IfI am involved in any form of gross misconduct, unsatisfactory behaviour, or work not submitted

If my attendance does not fall within acceptable levels as detailed in the Learner Support Fund policy.

Date:




