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College Values 
Students: as the focus for the work of everyone at the College 

Mutual Respect: caring for and valuing students, staff, governors and our community 

Integrity: honesty, hard work and personal and social responsibility 

Learning:  a passion for learning and its capacity to change lives 

Excellence:  high aspirations, high standards and high achievement 

 

 

1. Policy Statement 

Luton Sixth Form College is committed to maintaining the highest standards of integrity, 

accountability and ethical conduct. We encourage a culture of openness where staff, students, 

governors and visitors can speak up about concerns regarding wrongdoing or risks to people, the 

environment or the organisation, without fear of reprisals. 

 

Whistleblowing is the act of reporting concerns in the public interest about suspected 

misconduct, illegal acts, or failure to act. This policy outlines how such concerns can be raised, 

how they will be managed, and the protections available to those who raise them. 

 

2. Purpose and Scope 

This policy applies to all employees, contractors, volunteers, students, governors, and visitors. It 

aims to: 

• Support early disclosure of malpractice. 

• Provide a safe way for people to raise concerns. 

• Clearly distinguish whistleblowing from personal grievances or complaints. 

• Show how support will be provided to whistleblowers. 

• Set out how concerns will be handled, investigated, and reported. 

• Promote transparency and continuous improvement. 

 

Not a Grievance Procedure 

If your concern relates to your personal employment situation (e.g. terms and conditions, 

interpersonal issues), it is likely to fall under the Grievance Policy rather than whistleblowing. If 

unsure, speak to HR or your trade union representative for advice. 

 

3. What Can Be Reported? 

You can report any concern you believe is in the public interest and relates to: 

• A criminal offence 

• Breach of a legal obligation 

• Miscarriage of justice 



 

• Health and safety risks 

• Environmental damage 

• Concealment of any of the above 

 

Concerns must be based on reasonable belief. You do not need proof, but you must not 

knowingly raise false or malicious allegations. 

 

4. How to Raise a Concern 

We encourage you to raise concerns as early as possible using one of the options below.  

A flowchart is provided in Appendix A. 

 

4.1 Internal Reporting Options 

 

Allegation Against Report To 

Member of Staff Line Manager, or Director of HR 

Member of Senior Leadership Team Principal 

Principal or Corporation Member 
Chair of Audit Committee via Head of Governance 

and Data Protection 

Chair of Corporation 
Chair of Audit Committee via Head of Governance 

and Data Protection 

 

Staff can also report via the Online Whistleblowing Form available on the College Intranet, 

Appendix B. Reasonable adjustments can be made for staff with disabilities or language needs. 

 

If it is not appropriate to report to your manager or if your concern remains unresolved, you may 

contact: 

• Head of Governance and Data Protection (Independent of line management) via email 

at LQB@Lutonsfc.ac.uk  

 

All concerns will be acknowledged within a reasonable timeframe. 

 

4.2 Confidentiality and Anonymity 

You may raise your concern: 

• Openly (preferred, to allow for proper communication), 

• Confidentially (your identity will be protected as far as possible), 

• Anonymously (note: this may limit our ability to investigate or keep you updated). 

 

5. What Happens Next? 

• A designated officer will assess your concern and decide whether an investigation is 

needed. 

• You will be informed of the decision and next steps. 

mailto:LQB@Lutonsfc.ac.uk


 

• You may be invited to a meeting and can bring a colleague or union rep. 

• Investigations may be internal or referred externally (e.g. auditors, regulators, police). 

• You will be kept informed of progress and outcomes where possible. 

• If you are not satisfied with the outcome, you may appeal to the Chair of Corporation or 

Chair of the Audit Committee, via the Head of Governance and Data Protection. 

 

6. Support and Protection 

The College is committed to supporting individuals who raise concerns: 

• No Detriment: You will not be victimised, discriminated against or face repercussions for 

raising a genuine concern. 

• Support: You can request counselling or wellbeing support via HR. 

• Confidential Advice: You can seek independent advice from the charity Protect (formerly 

Public Concern at Work). 

 

Protect Advice Line: +44 20 3117 2520 

Email: whistle@protect-advice.org.uk 

Website: www.protect-advice.org.uk 

 

Malicious or knowingly false disclosures may result in disciplinary action. 

 

7. Raising Concerns Externally 

While internal reporting is encouraged, the law recognises you may raise concerns with 

prescribed external bodies such as: 

• Ofsted 

• Department for Education (DfE) 

• Health and Safety Executive (HSE) 

• Information Commissioner’s Office (ICO) 

 

A list of recognised bodies is available at www.gov.uk. 

 

8. Monitoring and Review 

• The policy will be reviewed in line with the College’s Policy Schedule or following changes 

in legislation or practice. 

• Anonymous feedback will be collected through staff surveys to monitor awareness and 

confidence. 

• Trends and outcomes will be reported to Governors to promote transparency and 

improvement. 

• Feedback will inform improvements to the whistleblowing process. 

 

9. Promoting Awareness 

• This policy will be included in new staff induction and highlighted in the Principal’s 

welcome. 

• Information will be shared through: 

mailto:whistle@protect-advice.org.uk
http://www.protect-advice.org.uk/
https://www.gov.uk/whistleblowing


 

o The College intranet 

o Staff briefings 

o Website 

o Team meetings 

o Updates via the College Management Team (CMT) 

 

10. Leadership Commitment 

The College’s Senior Leadership Team and Governors fully support this policy and will actively 

promote a culture where ethical behaviour, transparency and speaking up are valued and 

encouraged. 

 
 



 
 

APPENDIX A 

Whistleblowing Procedure - Visual Flow Chart 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Concern Arises 

(E.g., illegal act, health & safety, miscarriage of justice) 

Is it a personal grievance? 

YES      NO 

Refer to  

Grievance Policy 

Proceed to 

Whistleblowing 

Raise Concern Internally: 

Line Manager / Director of HR 

Principal / Chair of Audit Committee 

Use Online Form or Email LQB@Lutonsfc.ac.uk 

Choose Level of Disclosure: 

Open (preferred) 

Confidential 

Anonymous (may limit investigation) 

Concern Acknowledged 

Investigation: 

Internal or External 

Meeting with Support (optional) 

Progress updates given where possible 

Outcome shared 

Satisfied with the outcome? 

YES      NO 

~ End ~ 
Appeal to:  

Chair of Corporation / Audit Committee 

Optional: 

Raise concerns externally (E.g., Ofsted, DfE, HSE, ICO) 

~ End ~ 

YOUR RIGHTS AND PROTECTIONS 
• You can raise a concern openly, confidentially, or anonymously. 

• You will not be treated unfairly for raising a genuine concern. 

• False or malicious reports may lead to disciplinary action. 

• Independent advice is available from Protect (020 3117 2520). 
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APPENDIX B 

Public Interest (Whistleblowing) Disclosure Form 

This form is for staff, students, or others connected with the College who wish to raise a concern under the 

College’s Whistleblowing Policy. Please complete this form with as much detail as possible. Your disclosure 

will be treated in confidence and handled in line with the policy. 

Section 1: Your Details 

Name (optional): Click or tap here to enter text. 

Role / Relationship to the College: Click or tap here to enter text. 

Department: Click or tap here to enter text. 

Email: Click or tap here to enter text. 

Do you wish to remain anonymous?   Click or tap here to enter text. 

Please note: anonymity may limit our ability to investigate or keep you updated 

 

Section 2: Details of Concern 

Please describe the concern, including what you believe has happened or is happening, dates, times, people 

involved, and any other relevant information: 

 

Click or tap here to enter text. 

 

Have you already raised this concern with anyone else?   Click or tap here to enter text. 

 

If yes, please provide details: 

 

Click or tap here to enter text. 

 

Section 3: Evidence 

Please outline any evidence you have or can provide to support your concern (documents, names of 

witnesses, etc.): 

 

Click or tap here to enter text. 

 



 
 

Section 4: Desired Outcome 

What outcome or action would you like to see as a result of raising this concern? 

 

Click or tap here to enter text. 

 

Section 5: Declaration 

I confirm that the information I have provided is accurate to the best of my knowledge and belief. I 

understand that knowingly making a false disclosure may be treated as a disciplinary matter. 

 

Signature:  Click or tap here to enter text. 

 

Date: Click or tap to enter a date. 

 

 
 

Please submit this form to the Head of Governance and Data Protection, at LQB@Lutonsfc.ac.uk 
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